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by Category of Records
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PART II - Holdings of Inactive Office
Records of each Component
Listed by Type of Disposition
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(In Cubic Feet) 3 April 1969

Approved For Release 2008/03/05 : CIA-RDP73-00402R000100320005-4




" Approved For Rel

3ig FF SOy (5T, L0
S EEETERERETY

ease 2008/03/05 : CIA-RDP73-00402R000100320005-4 -
CARY L - : L

~ HOLDINGS OF EACH COMPONENT BY CATEGORY OF RECORDS =~ o

EXPLANATION OF CATEGORIES OF RECORDS STORED AT THE ARCHIVES &_REcoRDs' CENTER

INACTIVE OFFICE RECORDS

VITAL RECORDS

SUPPLEMENTAL DISTRIBUTION
COPIES OF REPORTS & MAPS

ARCHIVAL RECORDS =

: Approved For Release 2008/03/05

These are records created by all components of the
Agency in the normal course of their operations.
The records are retired to the Archives and Records

. Center when they become inactive and in accordance

. with approved Records Control Schedules., .

These are records essential to the continuity of
Agency operations during an emergency. This is to
provide for operations at the relocation site and-
to back up certain dally operations at Headquarters,
Since these are copies and duplicates of current
.. active records in the offices, these Vital Records
.are stored and totaled separately from Archival and
inactive Office Records Holdings,

This is the reserve stock of Agency produced fin-
ished intelligence reports and maps held at the
Archives and Records Center for immediate release
. to Agency Components, other USIB Agencies and
_ Foreign Governments as they are needed to supple-
ment the initial»distribution, ) ’

These are records of enduring value to the Agency T
a8 a whole and document the mission and function of
the Agency. They are normally the records identi-
fied as Permanent in the Records Control:Schedulesﬂ
and have been separated from the other lnactive « -
office records with the assistance of the component
Records Management Office, : e
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AREA  OFFICE  RECORDS RECORDS REPORTS & MAPS TOTAL

DD/S&T ~ ODD ) 51 E o 51
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ok L - 48
osa . 523 ;‘H 8 . sm
0SI CooL,088 T 3p T ey 1,429
Socs .28 L Te8g T o gy
OEL .. 187 = ‘_1 9 '197
SPINT 27 - T B 28
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AREA OFFICE RECORDS RECORDS REPORTS & MAPS RECORDS
HCF 901 .

ARCHIVES 7,338

TOTAL ARCHIVAL RECORDS 901 7,338

GRAND TOTAL 65,160 9,137 20,424 7,338
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7,338
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PART II

. HOLDINGS OF INACTIVE_ OFFICE RECORDS LISTED BY DISPOSITION CODE

THE RECORDS ARE LISTED BY AREA, OFFICE, DISPOSITION CODE AND VOLUME WITH A TOTAL FOR FACH
DISPOSITION CODE FOR EACH OFFICE, THE TOTAL INACTIVE OFFICE RECORDS FOR EACH OFFICE AND THE
TOTAL INACTIVE OFFICE RECORDS FOR FACH AREA. = . ... ... ...

‘ EXPLANATIOﬁ OF DISPOSITION CODES .

< -

- PERMANENT RECORDS "7 These are r_eco‘rds'idenﬁified_ia:si records >o‘i_‘rend1‘xring'value
: by existing Records Control Schedules and will eventually. .
be processed. into the Agency s Archival Records. . .

2 - TEMPORARY RECORDS " These are records that have a definite disposition instruc-
tion in existing Records Control Schedules and will be

pulled from the shelf and destroyed when, the specified
time has elapsed. .. )

3 - INDEFINITE RECORDS . ) The dlsposition instructions for these does ‘not provide
) : for destruction but instead calls for some_future action .
to be te,ken prior to destruction. e

i
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SENDER WILL GHECK CLASSIFICATION TOP AND BOTTOM
[ UNCLASSIFIED _| F CONFIDENTIAL | Y| SECRET

OFFICIAL ROUTING SLIP

TO NAME AND ADDRESS DATE
1 .
Chief. S88 .
2 17 APR 1959
3
4
5
6
ACTION DIRECT REPLY PREPARE REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT 7| FILE RETURN
CONCURRENCE .X INFORMATION SIGNATURE
/ \
Remarks: '

Copies of these were sent to each Board
member as a base for his quarterly report. Similar
reports were sent to them in July and December and
will be used for comparison.

The attached summary shows an overall net
reduction in office records and supplemental
distribution a gain in Vital Records and Archives
but a tdtal net reduction in Volume of 2,3%)4 cu.ft.

bLD HERE TO RETURN TO SENDER

WAME. ADDRESS AND PHONE NO. DATE
Chief, RAB 14 Apr 49
[ UNCLASSIFIED _ | [ CONFIDENTIAL | X"| SECRET
FORM NO. Q7  Use previous editions  Gro: 1960 0 - 2975542 (40)
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ARCHIVES & RECORDS CENTER
VOLUME STATISTICS

PART I - Holdings of each Component
by Category of Records

PART II - Holdings of Inactive Office
- Records of each Component Listed
by Type of Dispdsition Instruction

(In Cubic Feet) 2 January 1969
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- HOLDTNGS OF EACH COMPONENT BY CATEGORY OF RECORDS

EXPLANATION OF CATEGORIES OF RECORDS STORED AT THE ARCHIVES & RECORDS CENTER

(INACTIVE OFFICE RECORDS ) These are records created by all components of the

T L . Agency in the normal course of theirp operations.
The records are retired to the Archlves and Records
Center when they become inactive and in accordance
with approved Records Control Schedules.

VITAL RECORDS = o These are records essential to the continuity of o

S A Agency operations during an emergency. This 1s to
provide for operations at the relocabion site and .
to back up certain daily operations at Headquarters,

o o . Since these are copies and duplicates of current
L active records in the offices, these Vital Records

are stored and totaled separately from Archival and
inactive Office Records Holdings, o

SUPPLEMENTAL DISTRIBUTION ‘ " This 1s the reserve stock of Agency produced fin-
COPIES OF REPORTS & MAPS .. lshed intelligence reports and maps held at the
) ) . ) Archives and Records Center for immediate release
to Agency Components, other USIB Agenciles and
Foreign Governments as they are needed to supple-~
ment the initial distribution. .

ARCHIVAL RECORDS These are records of enduring value to the Agency
as a whole and document the mission and function of
the Agency. They are normally the records identi-
fied as Permanent in the Records Control Schedules .
L and have been separated from the otherp inactive
,,,,, office records with the assistance of the component
: Records Management Office,
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AREA OFFICE TPGORDS REGGEDS | RBPORTS & HARS e W
DI oDeI - 208 3 _ e 7/
CABLE .. 6oL R - . 843 R
};s ' 15 ’ 3 46 9
PA ’ W7 B u7 Y
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0GC 58 o 2 o 2 - S 62 g
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NSC 22k » o 22l /¥
DIA 5 _ 5 /
TOTALS FOR DCI AREA ' 1,520 181 . 10 1,811 257
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INACTIVE
RECORDS

91
365
2,546
585
356
250

209

10,176 °

2,546
33

17,157

VITAL
RECORDS

1

1
b3
25

2,888\f ~
52
1,245
3,437
65

7,761

N
' A
W ‘;\PY
L0
\. ’ '

e

SUP. DIST.
REPORTS & MAPS

19,005

19,005
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' INACTIVE _ VITAL SUP. DIST. OFFICE No. v
AREA OFFICE RECORDS RECORDS REPORTS & MAPS TOTAL
l DDP AF Retired by RID 2l oy /
25X1 ] bomw 9 9 /
. . CA " voon 5 68 73 22—
l ccs oo 15 ' 15 /
c1 wooom o 18 18 /
' ' 25X1 L mooow 1 1 /
EUR mooww 47 47 /
' FE moow 52 52 /
. FI . "o, 3 3 /
FI/D 1,192 1,192 7Y
' NE Retired by RID 1L 14 /
B wooomoom 2 2 !
l RID 20,711 380 21,091 /, 727
' ’ 5B Retired by RID 2k - /
S0D oo 7 21 - 28 !
l 7SD 1,109 12 1,121 159
| WH Retired by RID 53 53 /
l ’ TOTALS FOR DDP AREA 23,012 666 89 : 23,767 2,07 /
|




AREA OFFICE
DDS ODD
RAB
0
OTR
oP
oL

oc

OMS .

OF

TOTALS FOR DDS AREA

INACTIVE
RECORDS

Th

20
3,057
459
2,419
2,587
555

1,020

11,45

21,606
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P Lo 67
SUP. DIST. OFFICE Mo, of
REPORTS & MAPS TCOTAL %
218 ‘ 323 2¥
2k 17
3,065 21/
574 /129
2,457 374
2,624 26/
569 %
1,025 - /€2
11,476 /, Y774
248 22,137 2,350
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INACTIVE VITAL SUP. DIST. orrrce b of
AREA OFFICE RECORDS RECORDS REPORTS & MAPS TOTAL Horo

i

|

. DD/S&T oDD 36 2,168 2,204 /3

' FMSAC 61 12 653 )Y
ORD 45 . k5 /5

l 0SA 5Lk 18 532 9y
0SI 1,016 35 A 1,051 296
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